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Arundel Town Council

Employment - Application



Completing your application

This application can be completed electronically or printed form. 

Curriculum Vitae’s will not be accepted in place of a full completed application form, however, can be provided in support of the application.

If necessary, please continue on separate sheets and attach these to the back of the completed application. Ensure you leave enough time to submit your application as any applications received after the closing date may not be considered. 

Please return all completed applications to: admin@arundeltowncouncil.gov.uk or post to Arundel Town Council, The Town Hall, Maltravers Street, Arundel, West Sussex, BN18 9AP 


Job applied for:  												


Where did you hear about the position? 


Personal information

	Forename :  
	Surname : 

	
Home Address :







	
Telephone Number :




	Email:




Education and Training details
Please provide details of any examinations taken, as well as training courses attended. Please include qualifications awarded (where applicable) and any membership of appropriate professional bodies. Evidence of qualifications may be required before employment is offered.

	Subject / Professional Membership 
	Qualification / training / membership registration No
	Date
	Name & Address of school / college / organisation

	













	
	
	


	

Employment history

Please provide details of your employment history, including voluntary and unpaid work, as well as any periods of unemployment. 

Current employment

	(Organisation/
company & address
	Position held plus brief
description of duties/
skills developed
	Date of
appointment

	What is your notice period? Why do you wish
to leave? 

	













	
	
	


 


Previous employment

	Organisation/
company & address

	Position held plus brief
description of duties/
skills developed

	Date from
(mm/yy)
	Date to
(mm/yy)
	Why did you leave?


	





	
	
	
	

	





	
	
	
	

	





	
	
	
	




Computer Skills

Please give details of computer software packages used and tick appropriate level.

	Software name (e.g. MS Word, Excel, Sage, PeopleSoft)
	Basic
	Intermediate
	Advanced

	MS Word
	
	
	

	MS Excel
	
	
	

	Teams
	
	
	

	Outlook
	
	
	

	PowerPoint
	
	
	

	Canva
	
	
	

	Other 
	
	
	







Additional information

Please say why you are applying for this position and tell us why you believe you would be suitable. You may find it useful to refer to the job advert and any other information that you have been given at this stage, which will tell you what skills, abilities, knowledge and experience we are seeking. Please include in this any management, organisational, financial skills, etc. that you may have gained from voluntary work, unpaid work, community activities or through domestic/family experiences.

	








Candidate references
Any offer of employment will be conditional upon the verification and receipt of satisfactory references.

Please provide the names, addresses, telephone numbers and email of previous employers or educational institutions. References from friends or relatives cannot be accepted.
Please note that employment with Arundel Town Council is dependent on receiving satisfactory references, and failure to complete this section may affect the progression of your application.
References will not be taken without prior notice
	Reference 1.
Name
Address


Telephone
Email


	Reference 2.
Name
Address


Telephone
Email













Thank you for taking the time to complete this form.
Declaration, consent and verification

The information I provide in this form is correct to the best of my knowledge and belief.

I understand that Arundel Town Council may conduct checks to verify the information provided and other such verifications as needs to be carried out to confirm my suitability for the position I have applied for. 

By submitting this application, I acknowledge and agree that if such investigation reveals information that makes me ineligible for employment with the company, or that I have provided false information or withheld information, it may result in any offer of employment being withdrawn or my immediate dismissal from employment.   

I consent to the company processing my personal data, as well as my sensitive personal data, given here (and on the Equal Opportunities Monitoring Form for the purposes of Equal Opportunities Monitoring) for purpose of my employment, for administrative and for the purpose of complying with applicable laws, regulations and procedures.


Signature:			    


Name: 
			

Date: 
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