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SEPTEMBER 2021 
 

 Report on External Communications  
 

The External Communications Working Group consists of: The Town Clerk, The Mayor and the 
Administration Assistant.  
 
Summary of Activities  
 
The Working Group has regular meetings between the Mayor and the Town Clerk at a minimum. The 
meetings discuss priorities in terms of external communications for the week ahead.  

 
Items on Facebook, website or sent to other news providers:  
 

1) September Full Council Meeting – 3rd September 
Notification of the September Full Council meeting posted on website and Facebook. 

2) September Full Council Meeting – 6th September 
Reminder of the September Full Council meeting posted on Facebook. 

3) The Arundel Gathering – 7th September 
The Arundel Gathering (taking place on the 17th of September) advertised on website and 
Facebook. 

4) A thank you to John – our Assistant Town Hall Keeper– 7th September 
A post to mark John’s 16 year work anniversary was shared on website and Facebook. 

5) Garden Waste Collections – 7th September 
A notification re. delays to garden waste collections posted on website and Facebook. 

6) Wedding Open Evening – 8th September 
Wedding Open Evening on the 13th of October advertised on website and Facebook. 

7) September Planning Committee Meeting – 8th September 
Notification of the September Planning Committee meeting posted on website and 
Facebook. 

8) September Planning Committee Meeting – 13th September 
Reminder of the September Planning Committee meeting posted on Facebook. 

9) Elevenses September Newsletter – 13th September 
The ‘Elevenses’ September Newsletter was shared on website and Facebook. 

10) Changes to opening hours at recycling centres – 20th September 
Notification about the change in opening hours at recycling centres due to the winter season 
beginning posted on website and Facebook. 

11) Arundel’s Apple Day – 27th September 
Advert for the Community Orchard’s Apple Day shared on website and Facebook.  

12) Pupils praised for performances at special Arundel Cathedral concert – 23rd September  
The Working Group submitted the following PR piece to the Worthing Herald following the 
success of Arundel Festival of the Arts 2021 and in particular the children’s concert at the 
Cathedral and it featured in the paper on the 23rd of September. 
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13) West Sussex Welcomes Six New Retained Firefighters – 28th September 
West Sussex Fire & Rescue Service’s press release in relation to their six new retained 
firefighters shared on website and Facebook. 

14) Starting School – September 2022 – 1st October 
West Sussex County Council’s information and guidance on applying for schools for 
September 2022 shared on website and Facebook. 

15) Elevenses – 4th October 
Photos from Elevenses on the 27th of September attended by the Mayor, Councillor Joe 
Riley, Town Clerk and Town Events Manager shared on website and Facebook. 
 

The Working Group are also working on revamping the look and content of the Council’s stall at the 
Farmers Market with a new tablecloth, banner, presentation board with photos of recent 
community events/activities i.e. Community Clean Up Days and relevant handouts i.e. recent 
meeting minutes. The Working Group hope to have the ‘new look’ stall in place by the October 
Farmers Market. 
 
The Working Group also submitted a piece to be included in the Arun Times October Issue which 
was based on the Spring Summer 2021 diary for the autumn edition The Bell. 
 

 
 
 
 


