Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 3

Tu be completed by:
all smaller authorities* where either the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 million; and
* any other smaller nuthnrltias that either:
* are unable to certify themselves as exempt; or
* have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Fart 3 of the Annual Governance and Accountability Retum at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return iz made up of three parts, pages 3 to &:

* The annual internal audit report is completed by the authority's internal auditor.
= Sectlons 1 and 2 are to be completed and approved by the authority.
» Section 3 is completed by the axternal auditor and will be returned fo the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 2018.

4, An authonty with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which iz unable o certify itzelf as exempt, or
requesting a limited assurance review, must sand to the external auditor:

= the Annual Governance and Accountability Return Sections 1, 2 and 3, together with

* g bank reconciliation as at 31 March 2018

« an explanation of any significant year on year variances in the accounting statements

= your notification of the commencement date of the period for the exercise of public rights
= Annual Internal Audit Report 2017118

Unless requested, do not send any original records o your extamal auditor. Your external auditor will ask
for any additicnal documents neaded.

Once the external auditor has completed and is able 1o give an opinion on the limited assurance review,
the Annual Governance and Accountability Return including Section 3 - External Auditor Report and
Certificate will ba returned to the authority.

Publication Requirements
Smaller authorities with either income or expenditure axcesding £25 000 must publish on a public website,
under the Accounts and Audit Regulations 2015, the Anmual Governance and Accountability Return

Saction 1 = Annual Governance Statement Z00TNE cage 4

Section 2 - Accounting Statements 201718 page S

Section 3 - The External Auditor Report and Certiicate 201718, page 6

Motice of the period for the exercise of public rights and ofher information required by Regulation 15 (2),
Accounts and Audit Regulations 2015

i = recommeanded as best practice, o avoxd any polsntal confesion by [ocal electors and interested
m‘ﬂ'ﬂirﬂu alsu puhlrsn mmmumma

" & & @

h;mm:ﬁm; that may be mlﬂrﬂ'nh e & e T mgmmmmmwmzw

Arrual Governance and Accountabiity Rstaes 207T1E Part 3 Page 1 of 6



Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practifioners’ Guide® which is updated from tima to time
and containg everything needed o prepare successfully for the financial year-end and the subsagueant work by
the extarnal awditor

» Make gure that the Annual Governance and Accouniability Relurn is complete {i.e. no emply highlighted boxes],
and is properly signed and dated. Avoid making amendments 1o the completed Annual Governance and
Accountability Return, Any amendmeanis must be approved by the authonty, properly initialled and accompanied
by an explanation. If the Annual Governance and Accountability Return contains unapproved or unexpiained
amendments, it may be retumed and additional costs will be mcurmsd.

+  The authority should recaive and note the annual intemal audit repor prior fo approving the annual governance
staternant and before approving the accounts,

« LUsa the checklist provided below o review the Annual Governance and Accountability Return for complateness
befora sending i 1o the external auditor

» Do not send the extemal auditor any informalion not specilically requested. However, vou must inform your
external auditor about any change of Clerk, Responsible Finance Officer or Chairman, and provide relevant email
addresses and telephona numbers.

« Make sure that the copy of the bank reconciliation to be sent to your exdemal auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the asuthaority holds any shor-lerm investments, rnole i
value on the bank reconcillation. The external auditor must be able o agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation s avallable in the Practiioners’ Guide*

« Explain fully significant variances in the accounting statements on page 5. Do nat just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances, Include complete numerical and narrative analysis to support the explanation

« If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation. or
variances are not fully explained, additional costs will be incurred,

« Make sure that (he accounting statements add up and that the balance camied farward from the previous year
{Bax 7 of 2017) equals the balance brought forward in the curment year (Box 1 of 2018).

Please enter the authority's name only in Section 3 on Page 6. Do not complete the remainder of that section,
which is reserved for the external auditor,

The Responsible Financial Officer (RFO), on behalf of the authority, must sef the commencement date for the
exercisa of public rghts. From the commencement date for a single period of 30 consecutive working days, the
accounts and accounting records can be inspecied. Whatever pericd the RFO sats it must includs a commaon
inspaction period — during which the accounts and accounting records of all smaller autharities must ba available
for public inspection — of the first ten working dayvs of July,

+ The autharity must publish the information required by Regulation 15 (2), Accounts and Audit Reguiations 2015,
including the parod for the exercise of public rights and the name and address of the external auditor

Completion checklist — F

All seclions Hawve all highlighted boxes have been completed?
Has all additional infarmation requasied, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?
Imtemal Audit Report | Have al highlighted bowes have been complited by the intemal audiion and expianaions provided?|
Saction 1 For any statemeant to which the response |8 'no’, Is an explanation provided?
Section 2 Has the authoritys approval of the accounting statemants bean confirmed by

the signature of the Chairman of the approval mesting?

Has an explanafion of significant variafions from Last year to this year been provided?
The bank reconclliation a3 at 31 March 2018 is agread to Box B7

Has an explanation of any difference between Box 7 and Box 8 baen provided?

Sections 1 and 2 Trust funds — have all disclosures been made If the authority is a sole managing o
frustee? NB: do not send irust accounting statements unless requested or instructed. A
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Annual Internal Audit Report 201718

ARUNDEL TOWN COUNCIL

This authority’s internal auditor, acting independently and on the basis of an assessment of nisk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table, Set out below are the objectives of intemnal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

A Appropriste accounting records have been propery kept throughout the financial year.

B. This autharity complied with its financial regulations, payments were supporied by ifmoices,
all expanditure was approved and VAT was appropristaly sccounted for.

. This authaority assessed the significant risks to achleving its objectives and reviewed the
adeguacy of arrangements to manage these.

O, The precept of rales requirement resulted from an adequates budgetary process; progress againe
ihe budgel was regulady moniiored, and resenes Ware Bpproprisie,

E. Expectad income was fully received, basad on comect prices, properly recorded and promiplly
banked: and VAT was appropriately accouned for,

F. Wqﬁmmmmauwwmﬂmmmﬂlhmm
approved and VAT appropristely accountad for,

. Salaries to employess and allowancss o members wers paid in accordance with this autharity's
approvals, and PAYE and M reguirements were propery appbed.

H. Assat and invesiments registers warg complete and accurate and properly mainlained.

I, Perodic and year-snd bank ascount reconcilialions wene propery Carmied oul

J. Agcounting statements prepared during the year wera prapaned on the cofrect ABccounting basis
{receipts and payments of income and expendilure), agreed to the cash book, supparted by an
adequabe sudit irall from underlying records and where appropriate dablors and credifors wene

propary recorded.

A ESEYERENERERL!

%

K. (For local councils only)

Trust funds (including charitable) — The councl met its responsibiliies as a trustee. ] v |

For any other risk areas identified by this authority adequate conirals axiated (st any other fak areas on separate sheels
if needad),

Effwwjﬁ MPATTENCEFA
Signature of /4 / . 21/05/2018

carriesd oul the intermal auadid

*If the response |5 ‘no’ please stale the implications and action being taken to address any weakness in control identified

[add separate sheots if nesded).

*pipin; if the response is 'nol coversd’ please siale when he most recent irtaerrsal it work waes done In this ansa and when it ks
mext planned, or, if coverage Is not required, he annual intemal awd report must axplain why not imod saparate shoets if needad).
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Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of:

ARUNDEL TOWN Councit

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of tha Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statemants for the year ended 31 March 2018, that:

1. 'We nave pul in place arangamants for efective Tinancial Pepand 5 accounting satements in accordance

management during tha wear, snd for the preparation of ﬁ// with the Acoounls and Audt Regulations
the accourting siatemenls

2. e mantained an sdequate systen of internal conirod made proper arrangemenis and accepfad resporsiily
inchuding measures desigred 1o prevent and detec fraud u"'f for safeguanding e AW Money 500 FeR0Wces i1
and corruprlion and revieved ils alfeciivanass, i3 chamge

3, 'Wa ook all reasonable staps o assue oursahaes faas oniy dane wiral f has the iBpal power (o 0o amd Ras

thal there are no mallans of aclual o polerdial
nof-campliance with laws, eguEationg and :'NJD'BT
Practices that could have a significant firendal effect
on fhe sbilly of this austhorly o conduct s

Dussineas of manage fls financas.

4, g provided proper cppafunigy cunng the year for duriig ie pear gave all peraond inderestad [fe ogparaly f
the exsrcas of slacion’ Aghls in acoordance wth fe mspect and ask questians about His avthonly's accownls.
requirements of e Accounts and Audit Regquiations.

B. 'We carfied oul an adaassmant of ihe riske Tacmng this
aushority and ook appropriate steps 1o manage those
risks, inchuding e inlreducion of inlermal conirols and'or
axlamal IMBUTArGE COver wihang requirad,

6. We maintained throughout the year an adequate and
affactive system of inbarmal audit of the accounding
records and conlrod Sysiems.

comphed with Propar Preciices m doing 5a

S

considend and documenfed the Anancm’ and olher Aske F
facss arnd caal with tham propeny

aranmad foar & compaienl parson, indepentent of the francial
confmls and procedures, io ghve an abjeciie wew on whether
memal contmls mesd fha needs af g amaiar auihonly

responded to mathers brought e fs attentian by Mdenal &g

o el R A

T. W o0k approgriabe Roon on all maters ralsed

in repors fom miemal and extemal audit exctemal Ut

B, We cormidered wihsather any liligation, labifties or disclosed eventiing § showd bave abac! 15 busmass aclivily
commitmants, evants or rensactions. oocuming edher V/ duriig ife pear inciuding evenrs aaing place afer e year
during or after {he yasr-end, have a findncial impacl on and if mpigvant
this authority and, whare appropriaba, hawe Included them
in the accounding stafements

B. [For local councis anly) Trual farda Ircuding nas mat al af 15 MeEponsiide s winere i /5 0 soke
charitable. In our capacity as the sole managing managing Iriafes of & scal Irusl ar rusts
trustas wa discharged our accountability
respansibililies for the fundis)'asssis, ncluding v"f
financigl reporting and, If nequared, independent

aaxaminabon or audil. -I

*Pleass provide explanations io the extemal auditor on & separate sheet for each "Mo’ response. Describe how the authoriby
will address the weaknesses idantified

This Annual Govermnance Statement is approved by this | Signed by the Chairman and Clark of the mesting whene
autharity and recorded as minuie reference: approval is given:
T1952 Ghainﬂanw ‘Is”"" Tk

' Other information required by the Transparency Codas (not part of Annual Goverance Statement]
| Awthority web address
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Section 2 — Accounting Statements 2017/18 for
Arundel Town Councl

1. Balances brought . Tolal belances and resenves st e beginning of the year

forward 304 818 330,638 a5 recordad in the financial reconds. Valve must agree o
Box 7 of prewvious year.

2. (#) Precapt or Rates and Tl gt of pracepd (o for ID8g rates and lavies)
Levies 166,957 168,513 recerved or receivable in the yesr, Exclude any grants

rpfateedd.

3. (+) Total other receipts Todal income or CRpEs 83 recorded i1 the cashbook less

113,599 111,343 the precept or ratesfevies recedved (e 2). include any
granis receivad.

4 (-3 Stall costs Tofal sxpanditwe or payrments made to and on bahall of

8l smployeas. inciude salbnes and wages, PAYE and NI
93"?99' 121 '225' (ermpoyeas and &mpRPers], panson eominbutons and
ATHOYMEN AXDANSES

B. (-] Loan interegticapial Tofal expanditurs or payments of capilal and miteresi
repayments - - mada dunng the yaar on the authonly's barmowangs (If any)

B, (-] All other payrments Tola) expendiug o paymants as recordad in the cagh-

160,937 156,176 book lass staff cozts fline 4} and loen interesticapital
repayments (ling 5

T. (=) Balances carred Tola! balances and resanses sl e end of the year, Must
ferward 330,638 333,'39'31 squal (1+2+3) - (4+5+8).

B. Total valua of cash and Tha sum of el covrent and depos#t bank sccounds, cash
short term vestments 409,589 382,403 holdings and shorf term investments held as at 31 March —

To agres with bank reconciliation.

8. Total freed assats piua Tha value of ab the properdy the suthorfly owns — if 15 made
long term imvestmants 2,862 862 2,862 BE2| up of &l its fixed assets and long ferm investments as at
and assais 31 March

| 10. Total pomowings The outsismiing capial balance a5 af 31 March of alf joanz
| 5 A from third parties {incisding PWLE].
| 1. (For Local Councils Only) Disclosure note The Cowncil scfs as soig frustea for snd is responsitie for
ra Trust funds (ncluding charitable) g Trust funds or asseis
S N B. The figunes i the accounting statements above do
nof includs any Trust ransachions
| cartify that for the yvear ended 31 March 2018 the | confirm that these Accounting Siatements wers
Accounting Statements in this Annual Governance and approved by this authofity on this date
Accountability Retum present faidy the financial pogition -
of this authority end its income and expenditurs, % ~clo- 2008
or propady present recelpts and payments, as the case
may be. and recorded as minute reference:

Signed by Responsible Financial Officer TI\aSL

‘fé Signed by Chairman of the meeting where approval of the
Accounting Statements is given
7/05/2018

ALt AYINUBL.

Date
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Section 3 — External Auditor Report and Certificate 2017/18

In respect of ARL{,‘JDEL TOWN Counvg i

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Retum in accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2018; and
= confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Govemance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAQ) on behalf of the Comptroller and Auditor General
(seae note balow). Qur work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2017/18

(e T el e | * O (i Dasis of our review of Sections 1 and 2 of the Annual Govermance and AccauniabiBty Rebam, in
QU apinion e nformeson i Seclions 1 and 2 of the Annual Govemancs and Accouniabifty Rehem is in acoordance with Propear Practices and
no other mafers haye come 16 oo sfieniion giing cause for concem Hhat relesent iegislation and regulatory requiremants have not Besn mel,
Coelete 55 Bppropriste)

{continue on a separwie sheat If raguined)

Dehar matisrs not afecting our opinion which we draw o ha afiention of the suthority:

[conrue on & Separahs s i requined)

3 External auditor certificate 2017/18

We cartify/desnctoestiy® that we have completed aur review of Sections 1 and 2 of the Annual Governance and
Accountability Retumn, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2018,

[t pleton bacase—

Exdemal Auditor Mame

Moore Steehens
Mase. }?{Hl‘ Dats 23 loa f1d

o ey — =

Exiemnal Auditor Signalure

i ik

"ﬂﬁiﬂ.#b;%;&u’%‘fé«}.;1;1::::5:5-:;.9.1-;i.-E;ra
™ b MR wiaiaibe [ o D

b,
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